Microsoft®

Quick Reference Card
The FrontPage 2003 Screen Views

To Display a View: Select from the
menu bar and select a view from the menu.

Page: Shows current Web page in differ
views: Design, Split, Code, and Preview.

FoIders:Shows the site

Remote Web Site: Allows you to analyz
and view the status of elements in the Web :

Vertical

Scroll Bar o) Reports: Allows you to analyze and viev
status of elements in the Web site.

Navigation: Shows the structure and
organization of the Web site.

Hyperlinks: Shows the hyperlinks to ant
from each page in the Web site.

ﬂ Tasks: Keeps track of tasks that need tc
completed in the Web site.

The Fundamentals Keyboard Shortcuts

To Create a New Normal Page: Click the e To Insert an Image: Click thiE]

on on the Standard
the Standard toolbar. Or, select> toolbar, or select N N
and click in the task pane. from the menu.
e To Create a New Web Site: Click the o Click thiEl
on the Standard toolbar i on the Standard toolbar or st
select , or selectilc —» and N N from the menu.
click in the task pane. )
e To Insert a Hyperlink: Select the text and
¢ To Open a Page: Click th{EH click thiEa on the
,or séect™ /1 — fromthe menL  standard toolbar or press |~ +
* To Open a Web Site: Click th{EH} e To Cut or Copy: Select the text arlitk the
and select . Or, or B on the
select /- from the menu. Standard toolbar, or press > + <> (cut) or
¢ To Preview a Web Page in a Browser: + (copy).
Click th{E%d e To Paste: Click th{E} on the
on the Standard toolbar, lectie c — Standard toolbar, or press| >+
from the menu.
e To Undo: Click thiZlH on the
e To Get Help: Press , or click the Standard toolbar press +

to open FrontPage Help. )
_ ) e To Save a Web Page: Click th{E]
To Copy Formatting with the Format on the Standard toolbar, or select
Painter: Select the text with the formatting ~ _, from the menu, or press |~ +
want to copy. Click[Elk

anddrag the Format Painter across

text to which you want to apply the formatti ~ Pane: Click thiEH
on the Standaiablbar.

e To View the Folder List or Navigation
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